
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You will use THE WALL 

to upload each of your 

weekly lesson plans. 

If you choose to use THE 

WORKSHOP to work on 

your lesson, you are 

going to have to go 

there first. 

 



 

 

 

 

 

 

 

 

 

 

If you chose to use THE 

WORKSHOP to work on your 

lesson highlight and COPY 

all of the text within this 

area, open a Word 

document, PASTE the 

material into the document, 

and SAVE it as 

“YourLastName – Week X” 

 



 

 

 

 

 

 

 

After your lesson is saved as 

a Word document, return to 

THE WALL and click on the 

“Add a new discussion 

topic” button. 

 

Add a SUBJECT line to this 

new discussion topic in the 

following format – 

“YourLastName – Week X” 

 

You have to add something 

into this area.  Typing any 

message will be sufficient. 

 

Click on the BROWSE button and 

choose the Word document on your 

computer that contains the lesson 

plan. 

 
After uploading your Word document, click 

on the POST TO FORUM button to submit 

your document. 

 



 

 

 

 

 

You will now find your uploaded document here! 

If you made a mistake, you have 30 minutes to edit/delete this 

post. 

In order to reply to a colleague’s post, click on the hyperlink. 

 

This is what you will see when you click on the 

hyperlink of an uploaded file. 

You may open these documents, read them, and click 

on the REPLY button in order to provide your required 

weekly reply to a colleague’s post. 

 



 

 

 

After clicking on the 

REPLY button, this screen 

appears. 

You may type your 

feedback into this area.  

When you are done, 

click on the POST 

TO FORUM button 

to submit your 

feedback message.  


